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RIGHT-OF-WAY MANAGEMENT 
RULES & REGULATIONS 

Any work within the right-of-way which disturbs or occupies the pavement, curb and 
gutter, driveway entrances, sidewalk, landscaping or grassed areas, requires a permit. 
This also includes new construction projects where heavy equipments may damage the 
Right-of-Way during construction. 

Emergency work requires that a permit be obtained as soon as possible but not later 
than 24 hours after the onset of work.  The Director of the Department of Public 
Works and Parks shall be notified on the same day of any required emergency work. 

To apply for a permit, the contractor shall be registered with the City of University City. 

Required Information for Registration:  

The information required for registration includes the following:  
1. Applicant Name, Business name, mailing and physical address, telephone

number, fax number and e-mail address of applicant responsible for the accuracy 
of the registration statement.  

2. Proof of any necessary business license registration and expiration date.
3. Certificate of Liability Insurance with an insurance company licensed to do

business in Missouri. The amount will be not less than one million dollars
($1,000,000.00) per occurrence and two million dollars ($2,000,000.00) in the
aggregate. If the permittee is self-insured, it shall provide the City proof of
compliance regarding its ability to self-insure and proof of its ability to provide
coverage in the above amounts. No liability insurance will be required of any
governmental entity, or of any residential property owner working in the right-of-
way adjacent to his/her residence, who does not utilize a contractor to perform
the excavation.

4. Such other information as may be required by the City to complete the
registration process.

Once applicants are registered, a right-of-way permit can be issued. 

• Permits are generally issued for thirty days.   However, when situations warrant,
the permit expiration date may be extended when prior notification is received. 

• If work on an existing permit has not been started by the expiration date, the permit
will be cancelled and a new permit will then be required to initiate the work. 

• The permit holder is responsible for the work performed and the City will contact
the permit holder for required adjustments or corrections regardless of whether 
the applicant performed the work or subcontracted and assigned the work. 
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• The permit holder shall ensure that a copy of the permit is on the job site at all
times.  The permit holder shall be responsible for ensuring any right-of-way 
repairs are completed to the satisfaction of the Director of Public Works and 
Parks. 

• The permit holder shall submit:
o A written description of its planned improvement
o drawings showing the location and area of the proposed project and the

location of all existing and proposed facilities at such locations, and any 
other project relevant to issue the permit; 

o a traffic control plan;
o payment of all money due to the City for permit fees and costs, according

to the Permit fee schedule
• Permitted Work Hours. The permittee shall comply with all the rules and

regulations set forth by the Director of Public Works and Parks. Work is permitted
Monday through Friday from 7:00 A.M. until 8:00 P.M., unless permission is
granted by the Director of Public Works and Parks for other work hours.

Quality Assurance/Quality Control/Inspection: 
• Quality control is the responsibility of the permit holder.
• The applicant is expected to be familiar with the applicable standards referenced

herein and to employ qualified subcontractors who utilize these standards in the
restoration of the right-of-way.

• The applicant or its subcontractors who fail to comply with these standards risk
exclusion from performing future right-of-way work.

• All work in the City right-of-way is subject to City inspection and approval.
• The right-of-way user shall coordinate the placement of facilities in a manner that

minimizes adverse impact on any public improvement, as determined by the
Director of Public Works and Parks.
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RIGHT-OF-WAY PERMIT FEE SCHEDULE 

Right-of-Way Permit Filing Fee $50.00 
This is a nonrefundable administration fee for all right-of-way permits.  This fee 
covers the cost of issuing, processing and verifying right-of-way permit applications, 
except for Banners which the City shall charge $25.00 per application, plus $10 per 
banner.  Additional fees may apply, see below schedule of fees. 

Excavation Fee                                                                                         $1.50/sq.ft.area 
For excavations only, each permit applicant is required to pay a minimum fee per 
square foot of right-of-way excavated to cover inspections, site visits, and 
administration, management and restoration costs. 

Additional Right-of-Way Management Permit Fees 
In addition to the Right-of-Way Permit filing fee, for each permit, the City charges certain 
fees to cover the costs associated with managing its public right-of-ways, as follows: 

• Expedited Application Fee $40.00/hr 
Permit applications require 30 days to review.  Requests to issue a
permit without 30 days of review time are considered expedited.
A fee is applied per hour of review.

• Permit Time Extension before (30) day Expiration $25.00  
Permits are valid for 30 days, unless additional time is requested
at the time of filing.  Permit time extensions are subject to a fee.

• Permits Time Extension after (30) day Expiration $50.00 
Permits are valid for 30 days, unless additional time is requested
at the time of filing.  Permit time extensions are subject to a fee.

• Review of Project/Site Plans $1.00/per 
page
Up to 5 pages are included in the permit application fee.
For any plan over 5 pages, this fee is applied per page

• Traffic Control Plans $1.00/per 
page
Up to 5 pages are included in the permit application fee.
For any plan over 5 pages, this fee is applied per page

• Inspection/Job Site Visit Fee Per Occurrence $25.00 
For all permits, other than excavation permits,
the permit applicant is required to pay a minimum
Inspection/site visit fee per occurrence.
Includes inspections Monday – Friday from 8am – 5pm only

• Overtime Inspection/Job Site Visit Fee
For any inspection performed beyond normal work hours, $40.00/hr 
For any inspection performed on weekends/holidays $70.00/hr 
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Right-of-Way Permit Deposits & Bonds: 
To ensure that right-of-way is restored to the City’s specifications, the following deposit 
and bond amounts are required: 

Occupation/Blockage of right-of-way:  Minimum Deposit - $250.00/Minimum Bond 
- $3,000.00 
Includes placing any of the following on right-of-way - construction dumpsters, 
equipment and materials (i.e. trucks, back hoe, cranes, dirt/gravel) or blockage of right-
of-way for (4) hours or longer. Also includes new construction projects where heavy 
equipments may damage the Right-of-Way during construction. 

Excavation or borings in right-of-way:  Deposit and Bond – varies on case by case 
basis.  The deposit and bond amounts are based on the City’s estimate to restore the 
area(s) disturbed.  The exact fee will depend on the total volume and type(s) of area(s) 
disturbed.   

Improvements to sidewalks, driveways, and curbs – Minimum Deposit 
$250.00/Minimum Bond $1000. 

The individual permit bond requirement may be waived for applicants having on file 
with the City an unexpired annual bond of ten thousand dollars ($10,000.00) for work 
requiring right-of-way permits in University City, with good and sufficient sureties 
payable to the City. Utility companies with twenty-five million dollars ($25,000,000.00) in 
net assets and who do not have a history of permitting non-compliance within the City 
as defined by the Director of Public Works and Parks shall not be required to provide 
construction performance bonds or liability insurance coverage. 
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RECONSTRUCTION AND RESTORATION STANDARDS 

Every right-of-way user to whom a right-of-way permit has been granted shall 
guarantee for a period of four (4) years the restoration of the right-of-way in the 
area where such right-of-way user conducted excavation and performed the 
restoration. In the event the restoration is not completed within the time 
established by the Director of Public Works and Parks, the permittee shall pay to 
the City the sum of one hundred dollars ($100.00) per day as liquidated 
damages, and not as a penalty, to be deducted from the deposit of the permittee, 
if sufficient. 

Sidewalks:  
• Sidewalks damaged by facilities work shall be removed and replaced in full

sections.  The removal of three (3) or more linear feet of curb or twelve (12) or 
more square feet of the sidewalk at an intersection will require installation of up 
to date ADA standard curb ramps.  (Refer to Attachment A.)  A section’s size will 
be determined by the adjacent sections or the City inspector. All sidewalk 
excavations shall have fill material soil compacted in (8) inch lifts; rigid concrete 
forms are to be used for sidewalk area pouring; wearing surface material of (4” of 
6) sack; Meramec sand and gravel to match the adjacent pavement;

• Aprons:  Driveway aprons will not be “patched” following utility work.  In any event,
all edges of concrete restoration shall be saw-cut and the property owner’s 
access to his property shall not be unreasonably denied.  

• Curb and Gutter:  When curb and gutter is replaced, it will be restored in full ten
foot (10’) sections or joint to joint.  Match existing curb elevations and ensure 
constant grade and positive drainage.  Curb and gutter is to be installed over 6” 
crush stone base and match adjacent curb sections materials, i.  

• ADA ramps:  All sidewalks and curb ramps disturbed within the City’s right-of-way
or easement shall be constructed in accordance with St Louis County Standard 
Specifications and the current approved American with Disabilities 

Street/Road Crossings:  
• The approved method of crossing a street in the City of University City will be by

boring the new pipe, service line or system extension under the street crossed. 
In some cases, the Public Works Director may determine that a street can be 
crossed with an open cut to the pavement.  However, in these cases, specific 
restoration standards and time constraints can be imposed. 

• These standards may include the use of road plating and a controlled density fill
material to ensure uniform compaction as well as the ability to re-open the street 
to traffic at the earliest possible time.  At no time should the permittee assume 
that the City will permit an open pavement cut; these may be permitted but only 
as considered on a case-by-case basis. 

• Bridge Attachments:  Any proposed attachments require the submittal of detailed
plans and specifications with the permit application for approval on a case-by-
case basis. 
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• New pavement shall not be cut for at least five (5) years following the finishing of
the paving, or for any street with a PASER rating greater than 8, as documented 
on the City’s most recent street condition rating chart, except in an emergency as 
defined by the Director of Public Works and Parks, or to provide new service 
from an existing in-place line, or at the discretion of the Director of Public Works 
and Parks. 

• Repairs to the pavement, sidewalk, curb and gutter, trenches, etc shall be
warranted for a period of one (1) year after the pavement restoration is 
completed.   

• When pavement is removed, the remaining edge shall be neat, straight, and
perpendicular to the base.  Cuts shall be parallel and perpendicular to the 
centerline of the roadway. 

• Damage of the pavement or adjoining areas will require its full replacement at the
expense of the permit holder. 

• All pavement cuts shall be straight and uniform in shape whether square or
rectangle. 

• When it is necessary to use cold patch in an opening due to the unavailability of
plant mix material, the cold patch will be applied in one lift, approximately 2 
inches thick. 

Grass areas: 
• All areas covered with grass prior to construction shall be reseeded or sodded

after construction. Special care shall be taken to ensure suitable topsoil is used 
as the final cover over an excavation either by stockpiling existing topsoil 
separately during excavation or by using sifted topsoil brought to the site. 
Contractors will plant grass seed to match that existing at the site; fescue with 
fescue, Bermuda with Bermuda, etc., (no more than 10% annual rye allowed in 
any case).   

Pavement Marking: 
Lane striping or other painted and affixed delineators which are removed shall be 
replaced before the restoration will be considered complete. 

Tree and Tree Root Protection 
• Trees will not be removed or heavily pruned in the course of work without prior

approval from the City’s Forester.  Contact the Parks Department at 314-505- 
8560 to schedule an appointment with the City Forester.   The following outlines 
the City’s policy with regard to tree and tree root protection.  For more details 
contact the City Forester. 

• Tree Protection Zone:  The contractor shall keep construction equipment and
materials off this area entirely.  This zone is defined as a circular area around the 
tree.  The area has a radius of 3 x trunk diameter, measured at breast height 
(4 feet from ground).  Trunk diameter measured in feet.   
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• Tree Damage Notification:  The Contractor shall notify the Director of Public Works
and the City Forester immediately when damage occurs. 

• Root Cutting:  Root cutting is prohibited when construction alternatives exist that
make root cutting unnecessary.  No buttress roots (collar roots) are allowed to 
be removed.  

• Paving Excavation:  At the discretion of the Director of Public Works, sometimes
narrowing or arching sidewalks around trees will be required to avoid cutting 
major roots.  Any sidewalk narrowing should widen the tree lawn.  At the back of 
the curb, excavation shall be the minimum required to set forms.. 

Traffic Control: 
• All traffic control around construction sites shall be in accordance with the “Manual

for Uniform Traffic Control Devices” (MUTCD). 
• At least a single lane shall be provided for two-way traffic with a flagman available

for traffic control. 
• The contractor is responsible for the maintenance and condition of all signs and

their appurtenances, 24 hours a day, seven days a week. 
• Prior to large construction activities a traffic control plan must be submitted to the

Public Works and Parks Department for pre-approval.
Both vehicular and pedestrian traffic shall be redirected if necessary.

Before final approval the City reserves the right to perform any additional 
inspections as it deems necessary and apply any additional requirements 
meeting the codes and standards customarily applicable to the type of permitted 
work in the public right-of-way. 
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SCHEDULE OF ATTACHMENTS 

SD – 1 Alley Specification 

SD – 2 Asphalt Repair with Utility Trench 

SD – 3 Asphalt Repair without Utility Trench 

SD – 4 Driveway Approach and Sidewalk (no tree lawn) 

SD – 5 Driveway Approach and Sidewalk (with tree lawn) 

SD – 6 Driveway Approach (no sidewalk) 

SD – 7 Driveway Approach Profile 

SD – 8 Curb & Gutter (overlay) 

SD – 9 Curb & Gutter (general) 

SD – 10 Vertical Curb 

SD – 11 Rolled Curb 

SD – 12 Granite Curb 

SD – 13 Sidewalks 

SD – 14  ADA Specs 

SD – 15  Grass & Landscape 

SD – 16 Tree & Tree Root Protection 
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